


Instructions 
 
Nominations must be submitted to the Institute on an approved 
nomination form signed by a nominator and seconder. The 
nominator and seconder must be chartered accountants. The 
names of the nominators and seconders will not be made 
known to the Honours and Awards Committee or to Council. 
 
The specific criteria by which the nominees will be considered 
are set out in the section below, along with guidance for 
determining whether the criteria have been met. 
 
Nominators are responsible for ensuring that the nomination 
form is complete and that the information submitted is accurate 
and sufficient to allow the Honours and Awards Committee and 
Council to fairly evaluate the nomination. The completeness 
with which the nomination form is prepared will have a material 
bearing on whether or not a nominee is elected to Fellowship. 
Where additional space is required, please attach a separate 
sheet. Supporting media releases, published articles, etc. may 
be submitted as additional information. 
 
To assist in the assessment of the nominations, please 
elaborate on any organizations / companies that might not be 
readily recognizable with a short description of mandate, size, 
etc. Also, please provide an indication of the nature and extent 
of the nominee’s involvement – time commitment, years of 
involvement, roles and responsibilities, accomplishments, 
whether the nominee was compensated, etc. 
 
Nominations should be kept confidential. Testimonial / 
endorsement letters are not to be submitted with the 
nomination form to ensure that the focus is on the nominee’s 
accomplishments, absent the prestige of others and to limit 
public knowledge about unsuccessful nominations. 
 

The Institute will assist, so far as its records permit, by providing 
details of the Institute activity of any member being considered for 
nomination. For this information, please contact Darlene 
Kochanski at (204) 942-8248 or dkochanski@icam.mb.ca. 
 
Nominators will receive correspondence from the Institute 
acknowledging the receipt of their nomination form. 
 
Nominators will not be directly informed regarding the success of 
their nominee. 
 
Nomination forms for those candidates not elected may, on the 
recommendation of the outgoing Honours and Awards 
Committee, be brought forward to the Committee the following 
year for consideration. If the nomination form is carried forward, 
the nominator will receive correspondence from the Institute 
informing them of such. 
 
Sample profiles of past FCA recipients are available at 
www.icam.mb.ca. 
 
The nomination deadline is May 31, 2010. 
 
Completed nomination forms should be submitted by mail, fax or 
email to: 
 
Kathy Zaplitny, CA 
Staff Liaison, Honours and Awards Committee 
The Institute of Chartered Accountants of Manitoba 
500 - 161 Portage Avenue East, Winnipeg, MB R3B 0Y4 
 
Confidential Fax: (204) 943-7119 
Email:  kzaplitny@icam.mb.ca 
 

 

Criteria for Election to Fellowship 
The nominee: 

1. Is a member of the Institute of Chartered Accountants of Manitoba in good standing. 

2. Has brought distinction to the profession or given outstanding service to it, in the areas outlined below. 

 Career Leadership - positions, recognitions, service and achievement attained in public practice, industry, commerce and 
finance, the public sector, education, or other employment. 

 Volunteer Leadership (community) - positions, service and achievement with charitable, civic, community, business and 
professional organizations other than the Institute. 

 Volunteer Leadership (professional) - service and achievement in the work of the Institute, CICA or another provincial 
Institute, as a member or officer of the Council, a committee(s), and as a participant in technical, educational, annual 
conference and other similar programs. 

  Service and Achievement - other areas of professional endeavour, including research, teaching, and communications 
(including writing - books, articles, reviews, etc. - public speaking, and electronic media). 

 
Except in extraordinary circumstances, the nominee must have brought distinction to the profession or 
have provided outstanding service in more than one of the areas above. 
 
It should be noted that to be recognized as having brought distinction to the profession, it is very important, broadly speaking, that 
the member was clearly identified as being a chartered accountant in making the achievements cited. Evidence of the nominee 
being known as a chartered accountant would include the use of that designation in publications about the nominee, including: 
newspapers and other media; annual reports and other communications of corporate, university, hospital, chamber of commerce, 
service club and other boards of directors/governors. 
 
Outstanding service generally constitutes service and achievement that are exceptional relative to that for which all chartered 
accountants are generally known. The acknowledged achievements should make the member a recognized and prominent leader in 
that particular field of activity. Accordingly, nominators should provide complete details of the nature and quality of the nominees’ 
activities and accomplishments.  
 
In evaluating nominees, the Honours and Awards Committee and Council seek to assess the information and evidence submitted at 
a standard consistent within a particular election and over time. Nominees’ contributions and achievements are evaluated and 
ranked as participating, contributing, leading or outstanding. This approach provides flexibility for recognizing both exceptional, 
singular contributions / achievements in any of the four categories listed above and more broadly dispersed 
contributions/achievements over several categories. 
 
 

http://www.icam.mb.ca/memberservices_fellowship.html
mailto:kzaplitny@icam.mb.ca
mailto:dkochanski@icam.mb.ca
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Surname:_______________________________  Given Names: ______________________  _____________________  
 (Name Commonly Used) 
 

Reasons for Nomination 
 

NOTE: The following sections are NOT listed in any particular order. This template is intended to assist 
nominators in organizing and documenting pertinent nomination information and the Honours 
and Awards Committee and Council in evaluating the nominations. 

 
1. Career Leadership 

Identification of Main Stages of Professional Career 
Describe the candidate’s career path including positions / titles held and roles and responsibilities.  

 
Identification of Major Achievements 
Describe the achievements demonstrating that the candidate has made an outstanding contribution 
and highlight how these achievements have brought distinction to the profession. 
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Surname:_______________________________  Given Names: ______________________  _____________________  
 (Name Commonly Used) 
 

2. Volunteer Leadership (Community) 
Identification of Volunteer Work with Various Organizations 
Describe the candidate’s involvement with volunteer organizations. When possible, indicate the dates 
or duration of the involvement and the capacity in which the candidate was involved (board chair, 
board member, event coordinator, etc.) including roles and responsibilities. 

 
Identification of Major Achievements 
Describe the achievements demonstrating that the candidate has made an exceptional contribution 
and highlight how these achievements have brought distinction to the profession. 
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Surname:_______________________________  Given Names: ______________________  _____________________  
 (Name Commonly Used) 
 

3. Volunteer Leadership (Professional) 
A. Involvement in the Profession - Provincial Institute or CICA 

Identification of Committees, Task Forces, Activities or Events 
List the committees or task forces of which the candidate has been a member, the events or 
activities in which he/she took part and in what capacity (member, chair, organizer, speaker, etc.). 
When possible, indicate the dates or the duration of the involvement. 

 
Identification of Major Achievements 
Describe the achievements demonstrating that the candidate has made an exceptional 
contribution and highlight how these achievements have brought distinction to the profession. 
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Surname:_______________________________  Given Names: ______________________  _____________________  
 (Name Commonly Used) 
 

B. Contribution to Professional Associations – Other Than Provincial Institute or CICA 
Identification of Work with Professional Organizations 
(for example, FEI, STEP, CFP Association, etc.) 
Describe the candidate’s activities with professional organizations. When possible, indicate the 
dates or duration of the involvement, the capacity in which the candidate was involved, etc. 

 
Identification of Major Achievements 
Describe the achievements demonstrating that the candidate has made an exceptional 
contribution and highlight how these achievements have brought distinction to the profession. 
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Surname:_______________________________  Given Names: ______________________  _____________________  
 (Name Commonly Used) 
 

4. Service and Achievement 
Identification of Research, Teaching, Writing or Speaking on Professional Matters 
Describe the candidate’s activities researching, teaching, writing or speaking about professional 
matters. When possible, provide details such as subject matter, nature of publication, audience, 
forums, time commitment, etc.  

 
Identification of Major Achievements 
Describe the achievements demonstrating that the candidate has made an exceptional contribution 
and highlight how these achievements have brought distinction to the profession. 
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Surname:_______________________________  Given Names: ______________________  _____________________  
 (Name Commonly Used) 
 

5. Explanation for why you feel this individual is deserving of election to Fellowship.  
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